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Document Access: Opening client folders 

After setting up your client document folders, you can quickly access them from the Client List 

or from the Client Information form using the new View Documents toolbar button. 

 

After clicking the View Documents toolbar button, click the green arrow in the Document 

Shortcuts dialog to be taken to the client’s document folder. 

  

You now have document management for your client billing documents in your favorite time and 

billing application! 


